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s Finding Image Files

Finding image files can be achallenge! This step-by-step guide is aimed at those using the Java upload system, but
those using the basic uploader may find steps 1-5 useful for locating the actual images.

This document is also available as a PowerPoint presentation.

1. Finding ImageFiles (a CD example)

This shows the CD as you would openit. Y our view may look different, and there may be more than one patient
onthe CD. All the views may be different but you should find the right sort of thing regardiess of appearances.

g
‘éé\: |~ CD-NAME v (23 | search ﬂ

File Edit View Tools Help
Organize v  Sharewith v Burn  New folder = v 0 @

X Favorites = Documents library
Bl Desktop CD-NAME

& Downloads
¥ Home Drive
= Recent Places PATIENT-ID 15/04/2013 15:43 File folder
5 Research
&# Shared

Arrange by: Folder ¥

Name “ Date modified Type Size

9 Libraries
<| Documents
@ Music
=/ Pictures

B videos

1™ Computer
[_’ Default (C:)
¥ Research (\\ad\dal
¥ Shared (\\AD\Data
@ Local Disk (V:)
S Apps (\\ad\data)
5# mszdeh (\\WON2\U

G‘m Network
1M ApPs1 ~|

} 1 tem

Y ou may, of course, be uploading from a server or adrive instead of aCD. This procedureis still the same, once
you have found the drive. Double-click on the patient you require.

2. Searchingthrough the Folders
Y ou will need to search through until you find the right folder. Keep double-clicking!
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3. Finding the Image (.dcm) files
Thislooks like the right sort of thing: double-click to see what’sinside.
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4. Deciding which folderstogoto
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There are two folders: we do not want SCOUT images. Equally, anything labelled ‘localiser’, ‘topogram’ or
‘bone’ isaso not required. Nor are any angiograms (CTA, MRA) acceptable as scans (though reports may be

required for SAE purposes).
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Double-click on the appropriate folder: here, that would be BRAIN_2.

Using the Imagefiles

We have now found the image (.dcm) files! Y ou will need to upload them in batches if there are more than 75:
click on to the next dlide to see that example.
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Uploading Large (>75 image) scans

This scan has 145 images. If you were to upload it from one of the folders (i.e. blindly), you would receive an
error message (see end of presentation) regarding the ‘overflow’ images. You must select the first 75 images and
drag & drop or copy & paste them into the TARDIS logo.
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7. Selecting and

The number at the bottom of the window tells you how many files you have selected: | have selected 75 files here

Remembering

so | can upload them. | either copy and paste them into the logo or drag and drop.

It isimportant that you remember where you got up to, to avoid duplication!
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Ml Desktop 3.12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...

& Downloads 3.12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...

& Home Drive 3.12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...
=l Recent Places 3.12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...
92 Research 3.12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...
Lj :::'ed .12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...

B Googe Drive 3.12.2.1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...
Medidne .12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000...

74 TARDIS CD dinicals

3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...

.1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

.1107.5.2.6.22666.30000...
.1107.5.2.6.22666.30000...

1107.5.2.6.22666.30000...
.1107.5.2.6.22666.30000...

4 Libraries 3.12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... ,1107.5.2.6.22666.30000 1107.5.2.6.22666.30000...
| Documents 12.2.1107.5.2.6.22666.30000 1107.5.2.6.22666.30000. .1107.5.2.6.22666. 3000
@ Music 12.2.1107.5.2.6.22666. 1107.5.2.6.22666.30000. .1107.5.2.6.22666. 3000
=] Pictures 1107.5.2.6.22666.30000. .1107.5.2.6.22666.3000
B videos 2.6.22666. 1107.5.2.6.22666.3000! .1107.5.2.6.22666.3000
W Computer 2.6.22666.30000 1107.5.2.6.22666.30000. ,1107.5.2.6.22666. 3000
&, oefault (C:) .1107.5.2.6.22666.30000. 1107.5.2.6.22666.3000
(3 Research (\ad\data) 12.2.1107.5.2.6.22666.30000... 1107.5.2.6.22666.30000... .1.3.12.2.1107.5.2.6.22666. 3000 [#|MR.1.3.12.2.
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.1.3.12.2,1107.5.2.6.22666.30000...

|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...

|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...

|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...

Ca Local Disk (V) #|MR.1.3.12.2.1107.5.2.6.22666.30000... & MR.1.3.12.2.1107.5.2.6.22666.30000... | # MR.1.3.12.2.1107.5.2.6.22666.30000...  ® MR.1.3.12.2.1107.5.2.6.22666.30000...
S® Apps (\\ad\data) (X:) %]MR.1.3.12.2.1107.5.2.6.22666.30000... & MR.1.3.12.2.1107.5.2.6.22666.30000...  ® MR.1.3.12.2.1107.5.2.6.22666.30000...  ® MR.1.3.12.2.1107.5.2.6.22666.30000...
S mszdeh (\WON2\User % MR.1.3.12.2.1107.5.2.6.22666.30000... | ® MR.1.3.12.2.1107.5.2.6.22666.30000...  # MR.1.3.12.2.1107.5.2.6.22666.30000... & MR.1.3.12.2.1107.5.2.6.22666.30000...

|¥]MR.1.3.12.2.1107.5.2.6.22666.30000...
% MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
% MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|®|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
% MR.1.3.12.2.1107.5.2.6.22666.30000...
|®|MR.1.3.12.2.1107.5.2.6.22666.30000...
% MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...

|¥]MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|*|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|*|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...

|¥]MR.1.3.12.2.1107.5.2.6.22666.30000...
|%MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...

|¥]MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®/MR.1.3.12.2.1107.5.2.6.22666.30000...

@in Network

N 75 items selected
’ Show more details...

8. Continue Uploading

I have finished uploading the first 75 and now | have 70 images | eft to upload. (Don’t forget to check error messages
in case the upload hasn’'t worked!). | select the next 70 images and copy and paste (or drag and drop) them into the
messages (remember there is no need to see the TARDIS 10go).
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File Edit
Organize v

{ Favorites
Bl Desktop
# Downloads
5® Home Drive
1=, Recent Places
&® Research
&® Shared
oy fax
& Google Drive
Medicine
Jy TARDIS CD dinicals

&4 Libraries
<| Documents
fJ" Music
=) Pictures

B videos

1% Computer
ﬁ Default (C:)
'5¥ Research (\\ad\data)
&® Shared (\\AD\Data) (¢
@ Local Disk (V:)
S® Apps (\\ad\data) (X:)
$® mszdeh (\\JON2\User

‘h Network

View Tools Help
2\ Open Bun New folder

|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®/MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®/MR.1.3.12.2.1107.5.2.6.22666.30000...

|=|MR.
|®|MR.
= MR,
|®|MR.
|®|MR.
= MR,

|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

N 70 items selected
’ Show more details...

|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®/MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®/MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®/MR.1.3.12.2.1107.5.2.6.22666.30000...
|%|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|®MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
|¥|MR.1.3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
.3.12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
.3.12.2.1107.5.2.6.22666.30000...
.3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
.3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
.3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
.3.12.2.1107.5.2.6.22666.30000...
aMR.1.3412.2.1107.542.6.22666.30000..4

12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...
12.2.1107.5.2.6.22666.30000...

3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...

3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...

3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...

.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...

.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...

.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...
3.12.2.1107.5.2.6.22666.30000...

2 - O

|®|MR.1.3.12.2.1107.5.2.6.22666.30000...
% /MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|®]MR.1.3.12.2.1107.5.2.6.22666.30000...
% /MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
% /MR.1.3.12.2.1107.5.2.6.22666.30000...

12.2.1107.
12.2.1107.
12.2.1107.
12.2.1107.
12.2.1107.
12.2.1107.

|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
% MR.1.3.12.2.1107.5.2.6.22666.30000...
|%]MR.1.3.12.2.1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...
1107.5.2.6.22666.30000...

9. Check Error Messages!

Not only must you check the error messages on upload failure/success, but it is very important that you check the little
upload status box for messages. In the example above, if | had tried to drop awhole folder into the logo, the red text
would say that 70 images are unable to be uploaded (rather than 24 as stated here).

DICOM Upload

o= b RS

Step 1: Gathering data ...

Upload of 24 files will cause the total upload size or total number of
files to be exceeded. Overall, 24 files will not be uploaded!

Do you wish to continue uploading the remaining 75 files?

L

20%

Yes

L

J

No

If any of the files are not of the DICOM type, this message is revealed.
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Step 1: Gathering data ...

1 file is not of the permitted type. 1 file exceeds the maximum file size.
Overall, 2 files will not be uploaded!

Do you wish to continue uploading the remaining 13 files?

== o |




